
Performance-Based Promotion Letter

Subject: Recognition of Your Outstanding Performance

Dear [Employee Name],

In recognition of your exceptional performance in [specific projects/tasks], we are promoting you to

[New Position] effective [Date]. Your commitment and results have set a benchmark for your peers. 

We are confident that your skills and leadership will continue to contribute significantly to [Company

Name]'s success.

Best regards,

[Manager Name]

[Position]

Get more templates here: 

https://www.lettersandtemplates.com/letters/job-promotion-letter-to-employee-or-staff-from-hr-or-ma

nager


