
Provisional Promotion Notification

Subject: Provisional Promotion Notification

Dear [Employee Name],

We are pleased to inform you that you are being considered for promotion to [New Position] on a

provisional basis starting [Date]. This provisional period will allow both you and the organization to

ensure a smooth transition. 

Your performance will continue to be reviewed, and confirmation of the promotion will follow based

on the successful completion of this period.

Sincerely,

[HR Manager Name]

[HR Department]

Get more templates here: 

https://www.lettersandtemplates.com/letters/job-promotion-letter-to-employee-or-staff-from-hr-or-ma

nager


