
Letter requesting transfer for career development

Subject: Internal Transfer Request

    Dear [HR Manager/Department Head],

    I am writing to express my interest in transferring to the [Target Department/Position] to further

develop my skills and contribute more effectively to the company.  

    During my tenure in [Current Department], I have gained extensive experience in [mention skills

or achievements], and I believe these competencies align well with the requirements of the [Target

Department].  

    I respectfully request consideration for this transfer and am available to discuss my qualifications

in further detail.  

    Thank you for your support and understanding.

    Best regards,

    [Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/job-transfer-request-letter


