
Joining Date Confirmation Letter

[Your Name]

[Your Address]

[City, State, ZIP Code]

[Email Address]

[Phone Number]

[Date]

[Employer's Name]

[Company Name]

[Company Address]

[City, State, ZIP Code]

Dear [Employer's Name],

I hope this letter finds you well. I am writing to confirm my joining date as discussed during our

previous communications and interviews for the [Job Position] at [Company Name]. I am pleased to

accept the offer and excited to become a part of the [Company Name] team.

Based on our discussions and the offer letter dated [Date of Offer Letter], my official joining date will

be [Joining Date]. I understand that I am expected to report to [Location/Department] at [Time] on

that day.

I want to express my gratitude for the opportunity to contribute to [Company Name] and for the trust

you have placed in me. I am eager to bring my skills, experience, and enthusiasm to the role and

work collaboratively with the team to achieve our goals.

Please let me know if there are any formalities or documentation required prior to my joining date. I

will ensure that all necessary paperwork and preparations are completed before then.

Once again, I appreciate the chance to join [Company Name] and am looking forward to becoming a

valuable member of the team. If there are any additional details or information you need from me,

please feel free to reach out via email at [Your Email Address] or by phone at [Your Phone Number].



Thank you for your time and consideration.

Sincerely,

[Your Full Name]

[Signature (if sending a physical copy)]


