
Short email approval of leave request

Subject: Your Leave Request Has Been Approved

    Hi [Employee Name],

    This is to confirm that your leave request from [Start Date] to [End Date] has been approved.  

    Enjoy your time off and ensure your responsibilities are managed accordingly.  

    Regards,  

    [Manager Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-approval-letter


