
Personal and caring tone leave approval

Subject: Approval of Your Leave Request

    Dear [Employee Name],

    Your leave from [Start Date] to [End Date] is approved. I hope this time allows you to rest,

rejuvenate, and spend quality moments with your loved ones.  

    Take care and return with renewed energy.  

    Warm regards,  

    [Manager Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-approval-letter


