
Quick and short leave message for urgent family event

Subject: Urgent Leave Request

    Dear [Manager/Teacher],

    I just received word about a family function that requires my immediate presence today, [date]. I

kindly request leave for the day and will resume duties tomorrow.

    Apologies for the sudden notice, and thank you for your understanding.

    Regards,

    [Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/leave-letter-for-family-function


