Informal Leave Email for Festival

Subject: Leave Request for [Festival Name]

Hi [Manager's Name],

| hope youa€™re doing well! I would like to request leave from [Start Date] to [End Date] to
celebrate [Festival Name] with my family.

| have completed my pending tasks and briefed [Colleagueda€™s Name] to handle anything urgent.
Hope this works out!

Thanks a lot,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-letter-for-festival




