
Formal extended sick leave request

Subject: Request for Extended Medical Leave

Dear [Manager/Supervisor Name],

I have been advised by my doctor to take an extended period of rest due to [illness or medical

condition]. I kindly request medical leave from [Start Date] to [End Date]. I will submit the required

medical documentation for your records.

Thank you for your consideration.

Sincerely,

[Your Name]

[Department/Designation]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-letter-for-illness


