Preliminary Leave Letter for Marriage

Subject: Advance Notice of Marriage Leave

Dear [Manager Name],

| am writing to inform you in advance about my upcoming marriage and to request leave from [Start
Date] to [End Date]. This will allow adequate time for planning and delegating tasks.

| will ensure smooth workflow during my absence and will be reachable in case of urgent matters.
Thank you for your understanding.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-letter-for-marriage




