
Immediate leave due to emergency situation

Subject: Emergency Leave Request

Dear [Class Teacher/Principal],

Due to an unforeseen family emergency, my child, [Childâ€™s Name], will need to stay home from

[Start Date] to [End Date]. We request your kind understanding and approval for the leave.

Thank you for your prompt attention.

Sincerely,

[Parent/Guardian Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/leave-letter-for-school-children


