Leave Letter for Study or Examination

Subject: Request for Leave for Examination

Dear [Manager's Name],

| would like to request leave from [start date] to [end date] to prepare and appear for my upcoming
examination. | will ensure that my duties are delegated appropriately during my absence.

Thank you for your understanding.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-letter-reasons




