
Personal Leave Letter

Subject: Request for Personal Leave

Dear [Class Teacher's Name],

I would like to request leave for my child, [Student's Name], in [Class/Grade], from [Start Date] to

[End Date] due to personal reasons.

We assure you that [Student's Name] will complete any pending work and assignments during this

period. Thank you for your understanding and support.

Sincerely,

[Parent's Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-letter-to-class-teacher


