
Emergency Leave Letter

Subject: Emergency Leave Request

Dear [Class Teacher's Name],

Due to an unforeseen family emergency, I kindly request leave for my child, [Student's Name], from

[Start Date] to [End Date]. 

We apologize for the short notice and will ensure that all missed work is completed as soon as

possible. Thank you for your understanding.

Sincerely,

[Parent's Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-letter-to-class-teacher


