
Casual Email Request for Family Leave

Subject: Leave Request for Family Reasons

Hi [Manager's Name],

I hope you are doing well. I need to take some time off from [Start Date] to [End Date] due to a

family situation that requires my attention.

Please let me know if this works or if you need any further information from my side. I will make sure

my responsibilities are covered during my absence.

Thanks,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/leave-of-absence-letter-for-family-reasons


