
Student leave request message to principal

Subject: Leave Request

Respected Principal,

I am writing to request leave from [start date] to [end date] due to [reason, e.g., illness, family travel,

personal matter]. I kindly request your approval to be absent during this period.

I assure you that I will cover the missed lessons and assignments once I return.

Thank you for your understanding.

Yours sincerely,  

[Studentâ€™s Name]  

[Class/Grade]

Get more templates here: 

https://www.lettersandtemplates.com/letters/leave-of-absence-request-letter


