Emergency Leave Request Letter

Dear [Manager Name],

| am requesting emergency leave from [Start Date] to [End Date] due to [Reason: family emergency,
personal crisis]. | apologize for the short notice and will ensure that any urgent tasks are handled
remotely if possible.

Your understanding and approval would be greatly appreciated.

Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-request-letter




