Annual Leave for Vacation Letter

Dear [Manager Name],

| would like to request annual leave from [Start Date] to [End Date] for a family vacation. | have
arranged for my tasks to be covered and will ensure a smooth handover before my leave.

| hope for your kind approval.

Sincerely,

[Your Name]

[Position]

[Company Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-request-letter




