
Requesting paternity leave

Subject: Paternity Leave Request

Dear [Supervisor's Name],

I am writing to request paternity leave from [Start Date] to [End Date] following the birth of my child. I

have planned my tasks in advance to ensure no disruption to ongoing projects.

Thank you for considering my request.

Sincerely,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-requisition-letter


