Requesting urgent leave due to an emergency

Subject: Request for Emergency Leave

Dear [Manager's Name],

| am writing to request emergency leave due to unforeseen personal circumstances that require my
immediate attention. | request leave starting from [Start Date] and will update you as soon as
possible regarding my return.

| apologize for the short notice and appreciate your understanding.

Regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/leave-requisition-letter




