Heartfelt Promotion Request Letter

Dear [Managera€™s Name],

| hope you are doing well. | am writing to express my sincere interest in being considered for a
promotion to [Desired Position]. This role is a goal | have been working toward, and | am passionate
about continuing to contribute to our teama€™s growth and success.

During my tenure, | have taken on challenges such as [list achievements or responsibilities], and |
have consistently sought ways to improve processes and support our team. | am motivated to take
on additional responsibilities and help the department achieve even greater results.

| would be grateful for your consideration and would welcome the opportunity to discuss my
application at your convenience.

Warm regards,

[Your Name]
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