Letter For Not Accepting Resignation Letter

Dear [Employee's Name],

| hope this letter finds you in good health and high spirits. | am writing in response to your
resignation letter dated [resignation date], which | received on [date of receipt]. After careful
consideration and discussions with the relevant parties, | regret to inform you that we are unable to
accept your resignation at this time.

| understand that you had valid reasons for submitting your resignation, and | appreciate the thought
and effort you put into your decision. However, your skills, expertise, and dedication have been
invaluable to our organization, and we believe that your continued contributions will greatly benefit
both the company and your professional growth.

In light of this, we would like to discuss the concerns you raised in your resignation letter and
explore potential solutions together. We genuinely value your opinions and want to address any
issues that may have influenced your decision to resign. | would like to schedule a meeting with you
at your earliest convenience to discuss these matters further.

Please understand that we are committed to providing a supportive work environment and
addressing any challenges you may be facing. We believe that by working together, we can find
suitable solutions that will enhance your job satisfaction and overall experience with the company.
Once again, | want to express our sincere desire to retain you as a valuable member of our team. |
kindly request that you reconsider your resignation and give us an opportunity to address your
concerns. Please let me know your availability for a meeting by [provide a specific date or
timeframe], so we can discuss this matter in detail.

Thank you for your understanding, and | look forward to your positive response.

Yours sincerely,

[Your Name]

[Your Position]

[Company Name]



