formal workplace permission request

Dear [Manager Name],

| am writing to grant permission for [Employee Name] to work from home on [Date(s)] due to
[Reason]. All tasks and responsibilities are expected to be completed as per schedule.
Please consider this letter as official authorization for remote work.

Regards,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/letter-qgiving-or-granting-permission




