
Short and concise appreciation note

Subject: Well Done!

    Hi [Employee Name],

    Great work on [Project/Task]! Your efforts are truly appreciated, and it made a real impact.

    Keep up the great work!

    Regards,  

    [Manager Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/letter-of-appreciation-for-good-work


