Congratulations Announcement On Appointment

Dear All,

Please join me in congratulating [Mr. John] on his recent appointment as [Job Title] at [Company
Name] starting from [Some Date].

We are thrilled for having [Mr. John] in our team and look forward to learn and benefit from his
exceptional expertise and qualifications. [Mr. John] brings with him more than twenty years of
experience in the [Finance] field and some outstanding accomplishments.

We kindly ask you all to help him integrate with our environment in your usual graceful and
welcoming way.

Wishing him the best of success in the new role.

Sincerely,

Get more templates here:

https://www.lettersandtemplates.com/letters/letter-of-congratulations-on-appointment




