Remote Internship Application

Subject: Application for Remote Internship Position

Dear [Hiring Manager's Name],

| am writing to express my interest in the remote internship opportunity for [position title] at
[Company Name]. As someone who thrives in virtual work environments and possesses strong
self-management skills, | am excited about the prospect of contributing to your team from [your
location].

The remote nature of this internship is particularly appealing to me, as | have [previous remote
work/study experience] and have developed effective strategies for staying productive,
communicating clearly, and collaborating across digital platforms. | am well-equipped with [list
technology: reliable internet, necessary software, dedicated workspace] and am comfortable
working across different time zones if needed.

My background in [field/major] has prepared me well for this role. | have experience with [relevant
skills and tools], and | am proficient in remote collaboration tools including [Slack, Zoom, Asana,
Trello, Microsoft Teams, etc.]. During [previous remote experience], | successfully [specific
achievement or responsibility], which demonstrated my ability to deliver quality work without
in-person supervision.

| am particularly drawn to [Company Name] because [specific reasons]. Your company's approach
to [specific aspect] aligns with my professional interests, and | am eager to contribute to [specific
projects or goals]. Working remotely will not diminish my commitment or engagement a€* in fact, |
believe it will allow me to bring focused energy and flexibility to the role.

Understanding the unique challenges of remote internships, | want to emphasize my communication
skills and proactive approach. | believe in over-communicating rather than under-communicating,
maintaining regular check-ins, and being responsive during agreed-upon working hours. | am also
comfortable with asynchronous work and can document my progress effectively.

| am available to work [hours per week] starting [date] and am flexible with scheduling to



accommodate team meetings and collaboration sessions. | have attached my resume and portfolio
demonstrating my remote work capabilities and relevant projects.

Thank you for considering my application. | look forward to discussing how | can contribute to your
team in a virtual capacity.

Best regards,

[Your Name]

[Contact Information]

[Time Zone]
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