Heartfelt character reference for legal or personal situations
Subject: Character Reference for [Colleague's Name]

To Whom It May Concern,

I am honored to write this character reference for [Colleague's Name], whom | have known
professionally for [duration] at [Company Name]. Beyond our work relationship, | have come to know
[Name] as a person of exceptional character and integrity.

In our professional interactions, [Name] has always conducted themselves with the highest ethical
standards. They have shown remarkable honesty in difficult situations, including [specific example if
appropriate]. Their reliability and trustworthiness have earned them the respect of colleagues at all
levels of our organization.

[Name] demonstrates genuine care for others and has volunteered their time for [community
involvement/charity work if known]. Their compassionate nature and willingness to help colleagues
during challenging times speaks volumes about their character.

| believe [Name] to be a person of strong moral fiber who takes responsibility for their actions and
treats others with dignity and respect. They have my complete confidence and trust.

If you require any additional information, please do not hesitate to contact me.

Respectfully,

[Your Name]

[Your Title]

[Contact Information]

Get more templates here:

https://www.lettersandtemplates.com/letters/letter-of-recommendation-for-coworker-or-colleague




