
Letter Of Transmittal Construction

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title/Position]

[Recipient's Organization]

[Address]

[City, State, Zip Code]

Subject: Letter of Transmittal for Construction Project [Project Name/Number]

Dear [Recipient's Name],

I am pleased to present this Letter of Transmittal in conjunction with the completion of [Project

Name/Number], a significant construction endeavor executed by [Your Company/Organization]. It is

with great pride and satisfaction that I submit this comprehensive construction project to [Recipient's

Organization] in accordance with our contractual obligations.

The purpose of this Letter of Transmittal is to formally deliver all relevant documents, reports, and

materials related to the successful completion of the construction project. We have worked diligently

to ensure that all aspects of the project have been carried out with precision, adhering to the highest

industry standards and safety protocols.

Enclosed with this letter, you will find the following documents:

1. Project Completion Report: This report provides a detailed overview of the project, including key

milestones, challenges encountered, and the final outcomes achieved.

2. Final Budget Report: The financial report presents a comprehensive breakdown of all costs



incurred during the construction process, along with any approved variations.

3. As-Built Drawings: These drawings represent the final state of the construction project, showing

any modifications made during the construction process.

4. Operation and Maintenance Manuals: We have included detailed manuals outlining the necessary

information for the operation and maintenance of the completed project.

5. Warranty Information: Please find attached all warranty details for the materials and workmanship

provided by us as per our contractual agreement.

Throughout the course of the project, our team worked collaboratively to ensure the successful

execution of the construction process. We sincerely appreciate the opportunity to be part of this

significant project and commend the professionalism and cooperation demonstrated by your team at

[Recipient's Organization].

Should you have any further questions or require any additional information, please do not hesitate

to reach out to us. Our team remains available to assist you in any way necessary.

Once again, I extend my gratitude to you and the entire team at [Recipient's Organization] for your

support and cooperation during this project. We look forward to the possibility of collaborating on

future endeavors.

Thank you for your attention to this matter.

Sincerely,

[Your Name]

[Your Title/Position]

[Your Company/Organization Name]


