
Transmittal Letter for Shop Drawings and Submittals

Subject: Shop Drawing Submittal - [System/Component Name] - [Project Name]

Dear [Architect/Engineer Name],

Please find enclosed the shop drawings and product submittals for [specific system or component]

as required under Section [Specification Section] of the project specifications for [Project Name].

Submittal Details:

- Submittal Number: [Number]

- Specification Section: [Section Number]

- Drawing Numbers: [List of Drawing Numbers]

- Number of Copies: [Number]

- Revision: [Revision Number]

This submittal includes detailed fabrication and installation drawings prepared by

[Subcontractor/Manufacturer Name] for your review and approval. All materials and methods comply

with the project specifications and applicable building codes.

We respectfully request your review and approval within [Number] days to maintain the project

schedule. Any deviations from the original specifications are clearly marked and noted for your

consideration.

Please indicate your action by marking the appropriate box on the enclosed submittal form and

return one copy to our office. If you require additional information or samples, please contact us

immediately.

Your timely response is appreciated to prevent any delays in the construction schedule.

Respectfully,

[Your Name]

[Your Title]

[Contractor Company Name]

[Contact Information]
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