Quick Email of Transmittal for Meeting Agenda

Subject: Agenda for Tomorrowa€™s Meeting

Hello Team,

Attached is the agenda for tomorrowa€™s meeting. Please go through it in advance so we can stick
to the timeline.

See you all at [Time].

Best,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/letter-of-transmittal




