
Informal Email Request for Event Data

Subject: Quick Data Check Needed

Hi [Recipient Name],

Hope youâ€™re doing well! Could you send me the attendance and feedback data from last

weekâ€™s [Event Name]? I just need a quick overview for our team meeting tomorrow.

Thanks a bunch for your help!

Best,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/letter-requesting-information-or-data


