Official Request for Government Data

Subject: Request for Public Records Under [Relevant Act]

Dear [Official Name/Department],

Pursuant to [Freedom of Information Act/Public Records Law], | am requesting access to [Specific
Data/Reports] for the period [Start Date] to [End Date]. This information is required for [Research,
Reporting, or Personal Use].

Please advise on the process and any applicable fees. | would appreciate your guidance on the
expected timeframe for this request.

Thank you for your attention and cooperation.

Sincerely,

[Your Name]

[Your Organization, if applicable]

[Contact Information]
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