Formal Letter Requesting Leave

Respected Principal,

| am writing to request permission for leave from [start date] to [end date] due to [reason, e.g.,
personal commitments, illness, family matters]. | assure you that | will complete any pending
assignments and maintain my academic responsibilities during my absence.

Kindly grant me the required leave.

Sincerely,

[Your Name]

[Class/Grade]

Get more templates here:

https://www.lettersandtemplates.com/letters/letter-to-principal-for-permission




