
Formal Loan Requisition Letter for Personal Loan

Subject: Request for Personal Loan Approval

Dear [Manager's/Loan Officer's Name],

I am writing to formally request a personal loan from your institution in the amount of [insert amount].

The purpose of this loan is to [state reason, e.g., cover educational expenses, home renovation,

medical bills]. I have reviewed the terms and conditions and believe I meet the eligibility criteria for

this request.

I kindly ask you to process my application at the earliest possible time. Please let me know if any

additional documents or information are required to support my request. I am prepared to provide

employment verification, income proof, and other necessary documents.

Thank you for considering my application, and I look forward to your favorable response.

Sincerely,  

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/loan-requisition-letter


