Formal Official Letter

Dear [Employee Name],

It is with great honor that we acknowledge your [X] years of outstanding service at [Company
Name]. Your consistent performance and unwavering commitment exemplify the highest standards
of professionalism.

Please accept this letter as a formal token of our appreciation for your valuable contributions. We
extend our best wishes for continued success in the years ahead.

Sincerely,

[Company Director/CEO Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/long-service-appreciation-letter




