
Quick Appointment Notification

Subject: Management Representative Role Assignment

Dear [Employee Name],

You have been assigned as the Management Representative for [Company Name] starting [Date].

Your duties involve oversight of quality management procedures and direct reporting to senior

management.

We appreciate your commitment to ensuring compliance and continuous improvement.

Regards,

[Name]

[Designation]

Get more templates here: 

https://www.lettersandtemplates.com/letters/management-representative-appointment-letter


