Creative Maternity Leave Email with Personal Touch

Subject: Going on Maternity Leave a€" Staying Connected

Hi [Client Name],

| wanted to share that I&€™II be stepping away for maternity leave starting [Start Date] through [End
Date]. While 1a€™m away, [Colleague Name] will ensure everything runs smoothly and will be
happy to assist you.

| appreciate your understanding and look forward to reconnecting after this special time.

Cheers,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/maternity-leave-letter-to-clients




