
Friendly email notifying maternity leave

Subject: Upcoming Maternity Leave

Hi [Manager Name],

Just wanted to inform you that my maternity leave will start from [Start Date] and I plan to return on

[End Date]. Iâ€™ll make sure everything is organized and my duties are handed over smoothly

before I go.

Thanks for your support!

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/maternity-leave-notice-letter


