
Simple Medical Leave Email

Subject: Sick Leave Request

Hi [Manager's Name],

I wanted to inform you that I am unwell and will need medical leave from [start date] until [end date].

I will submit the medical certificate if required. 

Please let me know if you need any further details. I appreciate your understanding.

Regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/medical-leave-letter


