Casual Email Acceptance and Correction

Subject: Oops! Correction on [Task/Project]

Hi [Recipient Name],

| just realized there was a mistake in [task/project]. My bad! 1a€™ve already fixed it by [corrective
actionl].

Thanks for your patience, and I&€™Il make sure this doesna€™t happen again.

Cheers,

[Your Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/mistake-acceptance-and-correction-letter




