Emotional and sincere acceptance of a personal mistake
Subject: Apology and Acceptance

Dear [Recipient's Name],

| want to sincerely apologize and take full responsibility for my actions on [date] regarding [brief
description]. I understand how my actions have affected you and | am truly sorry.

Please know that | am committed to making amends and learning from this experience. | hope to
regain your trust and ensure such mistakes are not repeated.

Warm regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/mistake-acceptance-letter




