
Casual, friendly acknowledgment of a minor error

Subject: My Apologies

    Hey [Friend's Name],

    I wanted to say sorry for [what happened] the other day. I realize it was my mistake and I take full

responsibility for it. 

    I hope it didnâ€™t cause too much trouble. Let me know if thereâ€™s anything I can do to fix it.

    Cheers,

    [Your Name]
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