Conditional acceptance pending investigation or clarification
Subject: Acceptance of Mistake Pending Review

Dear [Supervisor's Name],

| acknowledge the concern raised regarding [incident or issue] and accept preliminary
responsibility for the oversight. | am currently reviewing the circumstances and will provide a
detailed plan for corrective measures shortly.

| appreciate your patience as | ensure that this situation is addressed appropriately.

Best regards,

[Your Name]

Get more templates here: https://www.lettersandtemplates.com/letters/mistake-acceptance-letter




