
Email address change notification template

Subject: Update of Email Address

Hello [Recipient Name],

I wish to inform you that my email address has been updated from [Old Email] to [New Email]

effective immediately. Please use the new email address for all future communications.

Thank you for updating your records.

Best regards,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/name-email-or-address-change-notification-letter


