
Informal contact update email template

Hi [Recipient Name],

Just letting you know my contact details have changed:

New Name: [New Name]  

New Email: [New Email]  

New Address: [New Address]  

Please update your records accordingly. Thanks!

Cheers,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/name-email-or-address-change-notification-letter


