
Preliminary name change notification template

Subject: Preliminary Notification of Name Change

Dear [Recipient Name],

I am in the process of legally changing my name from [Old Name] to [New Name]. This letter serves

as a preliminary notification before the official documents are processed. I will provide the legal

documentation once available.

Thank you for noting this change.

Sincerely,  

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/name-email-or-address-change-notification-letter


