Official Legal Letter

Dear [Recipient Name],

| hereby request the official update of my name in all your records from [Old Name] to [New Name]
following the legal change documented in [Attached Certificate/Document].

Please acknowledge receipt of this request and confirm once the records have been updated. All
supporting legal documents are attached for your reference.

Thank you for your cooperation.

Sincerely,

[Your Name]

[Contact Information]

Get more templates here:

https://www.lettersandtemplates.com/letters/name-or-address-change-request-letter




