
Quick New Employee Announcement

Subject: Welcome [New Employeeâ€™s Name]!

Team,

Please join me in welcoming [New Employeeâ€™s Full Name], who joins us today as a [Job Title].

Be sure to say hello and introduce yourself when you see [him/her/them] around.

Best,

[Your Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/new-employee-announcement-sample


