Casual, Email

Subject: Welcome Aboard, [Employee Name]!

Hi Team,

Excited to share that [Employee Name] is joining us as [Designation] in [Department]. [He/She/They]
will start on [Start Date] and brings a wealth of experience in [specific skills or industry].

Let's give [Employee Name] a warm welcome and help [him/her/them] settle in. Looking forward to
great teamwork ahead!

Cheers,

[Manager Name]

Get more templates here:

https://www.lettersandtemplates.com/letters/new-employee-introduction-letter




