
Short and concise team update

Subject: New [Department] Manager

Team,

[Manager Name] joins as our new [Department] Manager starting [Start Date]. [He/She/They] will

oversee [key responsibilities]. Letâ€™s welcome [him/her/them] aboard.

Thanks,

[Sender Name]

Get more templates here: 

https://www.lettersandtemplates.com/letters/new-manager-announcement-email-sample


